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10 April 1961

HUEMORANDUM FORe <o, He@cords Mansgemmt Officer

SUBJECT ¢ Book Dispatches

Z. The complete chrono file of book dispatches runs from #1, dated
26 July 1955, to #2519, dated 5 April 1961, and occupies eight linaar feet
of space, This chrono is duplicated in part in many places throughout the
Clandestine Services, Techniecslly, ook dispatches differ from obthey dis-
ratches only in that they are sent to several addressees, yet they havs
heen used often enough ovar the Ysars for the transmission of policy and
instruection to have acquired an asggrugate sanctity and character of their
own, lying somewhers betwsen the ordinary dispateh and the|:w|
posed to eliminate this anomely and do away with an appreciable quentity
ol acounulated paper ty authorising the destruction of all chrono ccllec-
tions of book dispatches at some future dats, In order to do this, of
cwurse, oifiecial CS file material and still valid policy and instruction
mast be pulled out and reprocessed eppropriately according to content, or
swissned in some more appropriate medium,

2. On 17 Aprfl 1961, RID[ |wil) commnce to screen tie complete col-
iection of book dispatches Tor this purpese, RID will determine what book
dispatehes, mder existing eriteria, should be taken into the official CS
idle syetom, All remaining book dispatehes, those not taken irto the cene
tral system, will bs retumad to the originating offices vix the RVMO cone
cerned for determination as to contimuing validity, RMOs are mequested to
bring these book dispatches to the attention of operating officials as
zequired and to motify RID] |of the deecision as to digpoaition,

3. When this review has been completed, a iating each book dis-
pebch with appropriate disposition instructions be issued snd the RID

chrono retired to the Records Center, Originators of future book dispatches
ik} be requested to asaign an appropriate file numbsr or include filing
ingiructions in order to precluds the continued acammulation of guch collec-
tions. Subsequent to this review efort, RID will be the office of record
only for those book dispatsohes intagrated into the C5 file gystem; the
originating office will be the cffice of record for any boolr dispateh not
taken inbo the central system,

DD/P Records Management®, Officer
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MEMORANDUM FOR: o Racords Mencgament Officer
UBJECT .+ Book Dispatches

REFERFNCE ¢ DDP/RMO Memersndum. seme subject, 10 Aprdl 1941

‘e attached Book Dispateh 4 dated anears 4o
be the responsibility of your of 585, ~Sincs no corrasponding f£ile has
teen established, it csnnot properir be included in the (S fila systom,
Ag an item in “he chrono colleetions of the various addressees, this
dispatch is scheduled for destrustion when all book diapatchas have been
veviewed. However, 1% is not intended to interfewe wiih the esuentilal

pirposs of the dispaich. You ere macuested, tharefore, either to author..

r 3

ize its destruction outright, in tha event it has served ity pPWposs, or

anthorize destruction ard initiate action to preserve the conterts and

purpsse of the dispatch in sowe mos permanent form. This may ta done :
#ithar bv repabiiecation | or by astablismment of an 25X1A
offisial subisct £1le into witich this item mav be incoroorated, : ‘

25X1A9A
Abtachment: /P Lﬂﬁmwr

Hock Dlepatch

25X1 w0: RIY | 2615 L Buidding
Soole Dispateh # 48 raturned herewith. To
7 72, has served itm purposa and wev be destroyed
s /. will be republished

Fe. iz returnad for indd amion in an offirial subjsct ™ie

“, vommsnd (Af b, or . 15 ma-ked)
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